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[bookmark: _Statement_of_intent_1][bookmark: statment][bookmark: statement]Statement of intent 

A student’s education is one of the most important parts of their life, and at Dovecote School we endeavour to ensure all students have access to a robust and well-rounded curriculum. This policy outlines the school’s procedures for admissions. The process is fair and in-keeping with the school’s obligations under the Equality Act 2010 and the Education Act 1996. The school promises to provide all admitted students with a safe environment to learn and develop.  
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This policy has due regard to all relevant legislation and guidance including, but not limited to, the following: 
Education Act 1996
Equality Act 2010
Human Rights Act 1998
School Standards and Framework Act 1998
DfE (2021) ‘School Admissions Code’ 
The Education (Independent School Standards) Regulations 2014
The Education (Student Registration) (England) Regulations 2006
Robert Long (2019) ‘Independent Schools (England) (Briefing Paper)’ 
DfE (2014) ‘The Independent Schools Standards’
DfE (2023) ‘School Admission Appeals Code’ 

This policy operates in conjunction with the following school policies:
Attendance and Absence Policy 
Equal Opportunities Policy
Data Protection Policy
Complaints policy 
[bookmark: _Roles_and_responsibilities][bookmark: Subsection2]Roles and responsibilities
The school is the admissions authority and is responsible for establishing fair admissions arrangements for potential students which are in line with the Equality Act 2010. 
Cavendish Education Group, Headteacher (Neil Gage) and Daisy John (Assessment, Referrals and Transition Lead) will collaborate to agree on set admissions arrangements for the school.  
The headteacher is responsible for establishing the admissions arrangements for the school within this policy. 
The Headteacher (Neil Gage) and Assessment, Referrals and Transition Lead (Daisy John) will ensure this policy is approved by the Cavendish Education Group before being circulated to key stakeholders. 
Dovecote School will ensure all provisions are fair and do not discriminate against any protected characteristic.
Dovecote School will ensure any appeals made on the grounds of discrimination against disability will be handled by a tribunal.
[bookmark: _Admissions_procedure][bookmark: Subsection3]Admissions procedure 
Dovecote School will admit children and young people aged 5 to 18 with an EHCP and who have Special Educational Needs (SEN). The range of needs that our students present with includes ASC, ADHD, OCD, Dyslexia, PDA, processing and communication difficulties. Some have associated learning and mental health difficulties and many of our young people may previously have encountered negative educational experiences and consequently lack confidence in their own abilities.
3.1 Parents are welcome to direct contact to the Assessment, Referral and Transition Lead (Daisy John) to discuss their child or young person’s specific needs and to learn more about Dovecote School. Parent/carers are welcome to book onto one of our Open Events to visit the school and see what we could offer.
3.2 If following a visit, a parent/carer is interested in a place at the school, they must contact their Local Authority to ask them to consult with us. The local Authority has responsibility for providing all supporting documentation when consulting with Dovecote School.
3.3 Where Dovecote School is given as a preference by parent/carer and that initiates a consultation process by the Local Authority, or where a consultation process is initiated by a Local Authority itself without parental knowledge, we will communicate the decision to the Local Authority and in most instances to the parent/carer unless otherwise advised.
Assessment
3.4 In considering a placement, Dovecote School will review all consultation paperwork with a focus on Section F of the EHCP to review if we can meet the provision as guided by the child or young person’s parent/carers, their current education placement and LA representative. The Assessment, Referrals and Transition Lead (Daisy John) will respond to the Local Authority with whether we can offer an assessment. Full guidance can be given to parent/carers if we decline to assess a child or young person.
3.5 If an assessment is offered, the Assessment, Referral and Transition Lead will make arrangements to speak via TEAMS with the parent/carers to understand how things are currently going and reasons they are considering Dovecote School.
3.6 The Assessment, Referral and Transition Lead will then liaise with current school/alternative provision/tutoring and conduct a TEAMS meeting to provide us with valuable insights and enable us to collectively evaluate the child or young person’s potential fit within our school community.  
3.7 After the TEAMS, the Assessment, Referral and Transition Lead will arrange to complete an observation at school/AP or home as appropriate to further assess the child or young person’s interactions, behaviours and engagement. 
3.8 The parents and child will be invited to visit Dovecote School to meet with a member of the management team to complete the final part of the assessment process.

3.9 The school’s Senior Leadership Group convenes every week during term time to consider the assessments and will thoroughly consider each assessment for a school place prior to making a response.
3.10 If the Senior Leadership Group agrees that Dovecote School can meet the special educational needs and provision of the child or young person, a school placement is offered, and the costing provided to the Local Authority. The offer may contain other conditions which will need to be considered by the Local Authority concerned. We will communicate the decision to the Local Authority and to the parent/carer unless otherwise advised.
3.11 The offer of a place is conditional upon funding being approved and confirmed by the relevant Local Authority.
3.12 If after carefully considering an assessment, the Senior Leadership Group feels it cannot meet the special educational needs and provision of the child/young person, or if admitting the child/young person would be incompatible with the efficient education of others, the parent/carer and/or local authority will be advised of the outcome.
3.13 Where offers of a school place are made these are reserved until such time that a Local Authority notifies the school in writing that they agree to fund the place and the school confirms a space is available. Once an offer is over a year old, Dovecote School reserves the right to carry out a new assessment to confirm the offer of a place.
Funding and Contracting
3.14 Dovecote School receives funding from The Department for Education (DfE) through the allocation from the Education and Skills Funding Agency (ESFA).  
3.15 ESFA funding is allocated based on the date that funding was agreed by the Local Authority and the admission date for the child or young person.  
3.16 The level of funding required is detailed in the offer letter sent to the Local Authority.
3.17 Dovecote school uses the ‘National Schools and College Contract’ with the Schedule 2 (short form version) and the Schedule 6 for a variation due to General Data Protection Regulation for the contracting of placements together with the Schedule 1 (Arrangements for the Provision of Education, Health and Care in Schools).  
3.18 In accordance with the ESFA requirements, a contract signed by all parties must be in place prior to the commencement of the placement.
Transition
3.19 A start date will be agreed in consultation with the local authority
3.20 The Parent pack will be completed by parents and submitted to the school prior to the student’s start date.
3.21 For students who are new to the school, there is a Transition Plan which features  Transition Evenings, Transition Meeting and Transition sessions.  
3.22 Upon coming on roll, a 6 week review takes place around how the student has settled, agreeing individual learning focus, health needs and ensuring that the transition for the students isas successful as possible
Appealing to the SEND Tribunal
3.23 Parents and carers are allowed to appeal to the SEN and Disability Tribunal if their local authority refuses to name Dovecote School in their child or young person’s EHC plan. You can find out more about this process by contacting the Assessment, Referrals and Transition Lead (Daisy John)

[bookmark: _Oversubscription_criteria][bookmark: _The_admissions_register][bookmark: Subsection5]The admissions register
The school will keep up-to-date admissions register of students in attendance at the school. 
[bookmark: _Admissions_Appeals]Admissions Appeals
Please see the Complaints Policy for more information on how to appeal a decision made by the Assessment, Referrals and Transition Lead or the Senior Leadership Group.
[bookmark: _Monitoring_and_review]Monitoring and review 
This policy will be updated annually by the headteacher and the Assessment, Referrals and Transition Lead. 
All changes to the policy will be communicated with all relevant stakeholders. 
The next review date for this policy is 20th August 2026. 

Written by Daisy John (ADMISSIONS)
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